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3330 Bay Settlement Rd., Green Bay, WI 54311  (920) 432-6678   Fax (920) 432-6698   www.eventresourcespresents.com


OFFER WORKSHEET
	BUYER INFORMATION

	Organization making offer
	School ___   Venue ___   Festival___   Special Event___


	ARTISTS…list artists in order of priority
	Notes
ERP fee is outside of artist offer amount.

	Artist 1  
	Offer Amount  
	

	Artist 2
	Offer Amount
	

	Artist 3
	Offer Amount
	


	EVENT INFORMATION

	Available dates  

	Times:   Doors
	Show
	Curfew

	Notes


	VENUE INFORMATION

	Venue Name (list rainsite if outdoors)

	Venue Address

	Venue Website

	Venue Capacity
	Reserved Seating ___
	General Admission ___

	Ticketing Company
	Ticket Count Contact
	Phone/Email


	TICKETING (describe as discount, public, advance, day of show as needed)

	Price 1     
	Price 2
	Price 3
	Price 4

	Quantity
	Quantity
	Quantity
	Quantity

	Description
	Description
	Description
	Description

	Ticketing Service Fee (if applicable)
	Facility/Restoration Fee (if added to ticket price)


	CONDITIONS (check who provides the following, include any notes that apply)

	
	Artist
	Buyer
	Notes

	Sound/Lights
	
	
	

	Stage/Barricade/Roof 
	
	
	

	Travel
	
	
	

	Lodging
	
	
	

	Band gear (if applicable)
	
	
	

	Ground Transportation
	
	
	Within what distance of venue?

	Insurance 
	
	
	Who is to be named as additionally insured?

	Opening act(s)
	
	
	

	Merchandise rate
	____%
	____%
	Who sells? 

	Radius clause
	
	
	____ miles, ____ days either side of show OR ____ Closed show

	Offer Expiration Date
	
	
	


	CONTRACT SIGNER (must be person legally authorized to sign on behalf of your organization)

	Name/Title  
	Phone/Email  


	EVENT CONTACTS

	Name/Title  
	Phone/Email 

	Name/Title  
	Phone/Email  


OBLIGATIONS

By giving us permission to submit an “official” OFFER to the artist of your choice, it is understood that you intend to secure a performance date with this particular artist. If this OFFER is accepted by the artist, you are contractually obligated to fulfill the terms of this confirmed OFFER. Failure to do so will result in the partial or full payment to the artist(s), our fee and any other subcontractor fees associated with the show. You further understand that the “artist/buyer” contractual relationship is between the artist and you, not between the artist and us.
If the artist is required to postpone or cancel a confirmed appearance date at your venue, we will make every effort, on your behalf, to recover from the artist reasonable out-of-pocket expenses incurred by you. In addition, if you are required to postpone or cancel a confirmed artist appearance date in your venue, you will be responsible for the partial or full payment of the artist(s) and our fee, as well as any other subcontractor fees associated with this show. Regardless of the circumstances leading to a postponed or canceled artist appearance, and because we provided the services listed in Guidelines To Securing Touring Artist Of Your Choice, you will still be responsible for the payment of our fee. If canceled within 60 days of performance, you will be responsible for 50% of our fee. If canceled within 30 days of performance, you will be responsible for 75% of our fee.

The Guidelines To Securing Touring Artist Of Your Choice and ERP SERVICES & FEES is considered a part of the offer process. It is your responsibility to read and understand these attached pages before signing this document.
Signed: ______________________________
Date: ___________________________
*Once signed, please email this to eli@eventresourcespresents.com and/or jolene@eventresourcespresents.com, or fax it to 920.432.6698 
and we will be in touch with you to discuss before we submit the official offer.
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